(Mesquite
- - Nevada
CITY OF MESQUITE

10 EAST MESQUITE BLVD

MESQUITE, NV 89027
PHONE (702) 346-5295 FAX (702) 346-2908

PUBLIC INFORMATION REQUEST

NAME OF REQUESTOR
MAILING ADDRESS

TELEPHONE NUMBER FAX NUMBER

WHAT IS BEING REQUESTED: (ATTACH ADDITIONAL PAGES IF NEEDED)

DATE REQUESTED DATE COMPLETED
COST

REQUESTOR SIGNATURE

EMPLOYEE SIGNATURE

NOTE:

MOST REQUESTS WILL BE COMPLETED WITHIN 5 WORKING DAYS. OTHERS MAY TAKE UP TO
10 WORKING DAYS, DEPENDING ON THE TYPE AND AMOUNT OF INFORMATION REQUESTED.

FEES

CURRENT RECORDS $.25 per page (Black & White)
$.50 per page (Color)

EXTRAORDINARY REQUEST $.25 per page + Staff Time (Black & White)
(Documents which are not readily available) $.50 per page + Staff Time (Color)
24 x 36 PLANS $5.00 per page
STAFF TIME $35.00 / hour (1/2 hour minimum)
TAPE/CD DUPLICATIONS $5.00 per Tape/CD
G.I.S. RECORDS Actual Costs

(Geographic Information)

PIR #

04/09



From Persistencg

BUILDING & CAPITAL PROJECTS

Mesquite g, Kurt O. Sawyer, Director
T 10 East Mesquite Blvd.
Mesquite, Nevada 89027
www.mesquitenv.gov
To Prosperity
City OF MESQUITE
May 1, 2009
TO: BUILDING DEPARTMENT CUSTOMERS

SUBJECT: REQUESTS FOR REGISTERED MATERIAL

The City of Mesquite Building Department requires authorization/permission from architects,
engineers, contractors and other design professionals who submit registered (stamped and
sealed) plans to the Department PRIOR to producing and releasing any copies of registered
plans, calculations, reports and other registered material. Although public document records
are available for public viewing, reproduction of registered material must follow established
guidelines and all inquiries and/or requests should be directed to the City of Mesquite Records
Department for proper processing.

Authorization/permission to reproduce registered material should be in the form of an original
{(not a copy or fax) letter on the design professional’s stationery and signed by the original
design professional or an officer/representative of the firm/company indicating their

permission to release copies of specific documents on file with the Building Department.

If it is common knowledge or can be proven that the design professional is deceased or no
longer practices design services, the legal property owner, as verified by Clark County Assessor
records, may request copies of the registered material. Requests must be made in the form of
an original (not a copy or fax) letter from the requesting owner or on letterhead if it is a
business, and the signature must be notarized by a Notary Public.

In no case is it the intent of the Building Department to reproduce and release copies of
registered material to anyone who does not have proper authorization.

oo Serepsr?=

Kurt O. Sawyer
Director of Building and Capital Projects

Phone: (702) 346-2835/ Fax: (702) 346-5382



