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CITY OF MESQUITE

TO:

SUBJECT:

BUILDING DEPARTMENT CUSTOMERS

REQUESTS FOR REGISTERED MATERIAL

The City of Mesquite Building Department requires authorization/permission from architects,

engineers, contractors and other design professionals who submit registered (stamped and

sealed) plans to the Department PRIOR to producing and releasing any copies of registered

plans, calculations, reports and other registered material. Although public document records

are available for public viewing, reproduction of registered material must follow established

guidelines and all inquiries and/or requests should be directed to the City of Mesquite Records

Department for proper processing.

Authorization/permission to reproduce registered material should be in the form of an original

(not a copy or fax) letter on the design professional's stationery and signed by the original

design professional or an officer/representative of the firm/company indicating their

permission to release copies of specific documents on file with the Building Department.

If it is common knowledge or can be proven that the design professional is deceased or no

longer practices design services, the legal property owner, as verified by Clark County Assessor

records, may request copies of the registered material. Requests must be made in the form of

an original (not a copy or fax) letter from the requesting owner or on letterhead if it is a

business, and the signature must be notarized by a Notary Public.

In no case is it the intent of the Building Department to reproduce and release copies of

registered material to anyone who does not have proper authorization.
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