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REQUEST TO BE PLACED ON CITY COUNCIL AGENDA

Name: Date:

Address:

Phone Number: E-mail:

SUBJECT: (Give a brief description of the item you are requesting to be placed on the agenda)

CO-SPONSOR: (individuals wishing to have an item placed on a future agenda must have the City Manager, a Department Head,
the Mayor, or two members of the City Council act as a co-sponsor of the item in order for it to be placed on a
future agenda.)

Co-Sponsor Name Co-Sponsor Signature

Co-Sponsor Name Co-Sponsor Signature

ANNUAL FISCAL IMPACT:

NOTE: This request with all backup material attached must be received at least
twenty (20) working days prior to the Council meeting.

Attached is a copy of the Standing Rules of the Council. In placing an item on the agenda, you have read and
understand these rules.

Signature

Please return completed form to: City Clerk’s Offic e at City Hall
10 E. Mesquite Blvd.
Mesquite, Nevada 89027

12/09



mesquite
P N

RULES OF PROCEDURE

1. Authority

1.1 NRS 266.240 provides that the Council may deterritsnewn rules of procedure for meetings. The feoiftg set of rules shall be in effect upon
their adoption by the Council and until such tinsettey are amended or new rules are adopted mahneer provided by these rules.

2. General Rules

2.1. Public Mestings: All meetings of the Council shall be open to public, expect those provided in NRS 241 and 28& dgenda and backup
material shall be open to public inspection in@ity Clerk’s Office.
2.2 Quorum: A majority of the members of the Council shalhsttute a quorum and be necessary for the trapsaaft business. If a quorum is
not present, those in attendance will be namedtegdshall adjourn to a later time.
2.3 Compelling Attendance: The Council may adjourn from day to day to comgiééndance of absent members.
2.4 Minutes: A written account of all proceedings of the Cauisball be kept by the City Clerk and shall beegat! into the official records of
the Council.
2.5 Right to Floor: Any member desiring to speak shall be recognimethe chair, and shall confine his remarks toitiv® under

consideration.
2.6 City Manager: The City Manager or his designee shall attendhaktings of the Council. The City Manager may makeecommendations to the

Council and shall have the right to take part Irdescussions of the Council, but shall have neevot

2.7. City Attorney: The City Attorney or Deputy City Attorney shattend all meetings of the Council and shall, upsguest, given an  opinion,
either written or verbal, on questions of the law.

2.8 City Clerk: The City Clerk or Deputy City Clerk shall atteal meetings of the Council and shall keep thecaifiminutes and perform
such other duties as required by the Council.

2.9 Officersand Staff: Department heads of the City, when there is penti business from their departments on the Coageihda, shall attend
such Council meetings upon request of the City Mana

2.10 Rules of Order: “Roberts Rules of Order Newly Revised"Bdition shall govern the proceedings of the Cdlinall cases, provided
they are not in conflict with these rules.

3. Types of Meetings

3.1 Regular Meeting: The Council shall meet in the Council Chambersafbregular meetings. Regular Council meetingslvé held  on the
second and fourth Tuesday of each month. If thersor fourth Tuesday falls on or near a holidajatis on any day  wherein it is determined a quoru
may not be available, the Council may provide footaer meeting time.

3.2 Special Meetings: Special meetings may be called by the Mayor oa Inyajority of the City Council. The call for a sg@ meeting  shall be filed
with the City Clerk in written form, expect that announcement of a special meeting during any aegnéeting at which all members are present shall
be sufficient notice of such special meeting. Takkfor a special meeting shall specify the daw, hour, and the location of the special meetirdy an
shall list the subject or subjects to be considered

3.3 Adjourned Meeting: Any meeting of the Council may be adjourned tatar date and time, provided that no adjournmkall ®e for a longer
period than until the next regular meeting.

3.4 Workshop and Study Sessions: The Council may meet in workshops or study sessio review upcoming projects, receive progress
reports on current projects, or receive other siniiformation from the City Manager, provided ta#itdiscussions thereon shall be informal anchope
to the public.

3.5 Executive Sessions: Closed meetings may be held in accordance witB RRL and 288.

4. Duties of Presiding Officer

4.1 Presiding Officer: The Mayor, if present, shall preside at all nmagiof the Council. In the Mayor’s absence, the ddro Tem shall preside.
In the absence of both the Mayor and Mayor Pro TamCouncil members present shall elect a Pregi0fiicer.

4.2 Preservation of Order: The Presiding Officer shall preserve order antbdem; prevent attacks of a personal nature orittigugning of members’
motives, and confine members in debate to the mueshder discussion.

4.3 Points of Order: The Presiding Officer shall determine all poiot®rder, subject to the right of any member toesgpo the Council. If
any appeal is taken, the question shall be: “Shalbecision of the Presiding Officer be sustaified?

5. Order of Business and Agenda

51 Agenda: The order of business of each meeting shall lmmatined in the agenda in accordance with NRSp2dared by the City Clerk
and approved by the City Manager. The agenda Bbalklivered to members of the Council at leastet{8) working days preceding the meeting to
which it pertains.

5.2 Soecial Interest/Presentation Items: Unless otherwise approved by the City Managed,iarorder to provide for the effective

administration of City Council business, a maximoifour (4) items of special interest or presentashall be scheduled on one agenda.
Special Interest/Presentation items must appe#iteoagenda and it is not appropriate for presemtsitio be made during the public comment portfdhe
meeting.
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6. Creation of Committees, Boards and Commissions

6.1 Resolution: the Council may by resolution create committeesrds, and commission to assist in the operafitimecCity government with such
duties as the Council may specify which shall retrizonsistent with law.

6.2 Membership and Selection: Membership and selection of members shall be asded by the Council if not specified by law. Any committee,
board, or commission so created shall cease tougxim the accomplishment of the special purpose/ffich it was created, as provided in the initial
resolution, or when abolished by a majority votéhaf Council. No committee, board or commission hallshave powers other than advisory to the
Council or to the City Manager, except as othenpisided by law

6.3 Removal: The Council may remove any member which they hgpoiated to any board, committee or commission bgta of at  least a
majority of the Council. Such appointed member$ vélremoved automatically if they fail consistgrithree or more  unexcused absences) to attend
meetings

7. Voting

7.1 All voting procedures shall be in accordance wighliBmentary Authority.

7.2 Point of Order: Any Council member may raise a Point of Ordesflife perceives a breach of the Council’s procedutes and insists on the
enforcement of the rule by the Presiding OfficeiPdint of Order take precedence over any main mpisonot debatable, is not amendable, but

may be superseded by a motion to table the itemwalvieh the Point of Order was raised, and is  dule immediately by the Presiding Officer.

7.3 Point of Information; This is a request by a Council member, directetthé¢ Presiding Officer or appropriate individuad information
relevant to the pending item. A Point of Infornoatitakes precedence over a main motion, is nottalelea is not amendable, is not  superseded
by other motions, and is ruled on for appropriassrigy the Presiding Officer.

7.4 Abstentions: A member may abstain from voting for any reasweylse deems appropriate.

7.5 Failure of Affirmative Motion: The failure of a motion calling for affirmativet@on is not the equivalent of the passage of danot calling for

the opposite negative action. The failure of sufimaative motion constitutes no action.

7.6 Failure of Negative Motion: The failure of a motion calling for a negativeian is not the equivalent of the passage of aonoti calling for
the opposite affirmative action. The failure of lsicnegative motion constitutes no action.

7.7 Lack of Passage of a Motion: In some instances (maps in particular, per NB& bf passage of a motion may result in the item being
“deemed approved.” In other instances no action regylt in confusion and complication for the apgfit. In all cases the City Council will strive

to achieve a decision or action.
8. Citizens’ Rights

8.1 Addressing the City Council: Any person desiring to address the Council by @enmunication shall first secure the permissibthe
Presiding Officer.

8.2 Time Limit: Each person addressing the Council shall stéipetonicrophone, shall give his/her name and resieleddress in an audible tone
of voice for the record and, unless further timgranted by the Presiding Officer, shall limit tirae of his/her comments to three (3) minutes.

8.3 Disruptive Conduct: Any person who willfully disrupts a meeting teethxtent that its orderly conduct is made impratticay be removed

from the meeting by order of the Presiding Offioemajority of the City Council. A person willfullglisrupts a meeting when she/he (1) uses physical
violence, threatens the use of physical violengarovokes the use of physical violence, or (2) icar@s to use loud, boisterous, unruly, or provigeat
behavior after being asked to stop, which behasidetermined by the Presiding Officer or a mayooi the City Council present to be disruptive
to the orderly conduct of the meeting, or (3) fadsomply with any lawful decision or order ottRresiding Officer or of a majority of the City @wil
relating to the orderly conduct of the meeting.

8.4 Written Communications:

a. In General: Interested parties or their authorized represimetamay address the Council by written commuiooah regard to any matter
concerning the City’s business or over which therid has control at any time by direct mail toudoil members, email, or by addressing it to the
City Clerk and copies will be distributed to theudoil members.

b. At City Council Mestings: Except as provided in subsection c, written comigations will not be read at City Council meetinlgat will be
attached to the item as part of the record, talbed reported by the City Clerk as generally wofeof or against the proposition.

c. Exceptions: a written communication to the City Council mayrbad by City staff at a City Council meeting wh&hthe person making the

written communication has asked it be read aloRdthle person is unavailable to be at the meetirggtd emergency or illness, (3) the written
communication can be read in an ordinary cadenti@mthree minutes, and (4) the person’s name apea the written communication and will be read
into the record.

9. Suspension and Amendment of These Rules

9.1 Suspension of these Rules: Any provision of these rules not governed by faay be temporarily suspended by a majority votéef
City Council.
9.2 Amendment of these Rules: These rules may be amended, or new rules addpgeimajority vote of all members of the City @oll,

provided that the proposed amendments or new hales been introduced into the records at a priyr Council meeting
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